
Town of Warwick 
Room Applications 

Town of Warwick 
132 Kings Highway, Warwick, NY 10990 

(845) 986-1124 Ext. 248     Fax (845) 987-1499 
 
                                                                                APPLICATION NUMBER:  #TH________ 

APPLICATION FOR USE OF THE TOWN HALL ROOMS 
 

1)      DATE/S____________________________________TIME:  FROM________TO__________ 
 
2)         DAY/S OF THE WEEK________________________________________________________ 
 
3)      ROOM REQUESTED AND FEE:  ** 
            Large Town Hall Meeting Room - $40.00/occasion  ________        
          Senior Center - $50.00/occasion ***                                ________ 
            Court Room - $20.00/occasion                                   ________ 
            Small Conference Rooms - $10.00/occasion            ________                                                                     
            **NOTE:  Not-For-Profit Organizations are exempt from any fees.  MUST provide documentary proof 
of being a Not-For-Profit Organization. 
 
4)        Group using Facility____________________________________________________________ 
 
5)        Estimated Number of Participants_________________________________________________ 
 
6)        Representative of Group_________________________________________________________ 
 
7)        Address________________________________________________Phone #________________ 
 
8)        Nature of Activity________________________________________________________________ 
 
9)        Describe Method of Supervision____________________________________________________ 
 
10)      Will kitchen area be used? (Senior Room ONLY) ***     Yes_________ No__________ 
 ***THERE IS A CHARGE OF $50.00/OCCASION TO USE THE KITCHEN*** 
 
IF THIS APPLICATION IS APPROVED, THE FOLLOWING REGULATIONS APPLY: 
A.      Room must be cleaned & left in the same condition before leaving. 
B. The applicant must agree, IN ADVANCE, to reimburse the TOWN Promptly for any loss or damage                     
 occurring during the use of TOWN FACILITY. 
C. Adult supervision must be provided at all times. 
D. The Town Board requires insurance protection.  A certificate showing evidence of insurance  

naming the Town of Warwick as “Additional Insured” and “Certificate Holder” MUST BE MADE 
AVAILABLE PRIOR TO USE OF THE TOWN FACILITY.  REQUIRED AMOUNT OF INSURANCE IS ONE 
MILLION DOLLARS. 

E.      The use of ANY alcoholic beverages is STRICTLY PROHIBITED. 
F.    The Town will assume no responsibility for any properties left in facility by the applicant. 
G.    Key must be returned to POLICE DEPARTMENT DISPATCHER IMMEDIATELY following event.  
H.    If the key is lost you or your group will incur the costs of having the locks replaced.                                            
I.    All fees must be paid prior to use (if applicable) 
 
“THE UNDERSIGNED HEREBY CERTIFIES THAT HE/SHE HAS READ, FULLY UNDERSTANDS, AND 
AGREES TO ABIDE WITH ALL THE CONDITIONS AS SET FORTH FOR THE USE OF THE TOWN HALL 
ROOM/S.” 
 
DATE_____________________SIGNATURE OF REPRESENTATIVE______________________________ 
 
APPROVED:                                      ______________________________ 
                                                            DATE 
 
                                                            ______________________________ 
                                                            SUPERVISOR’S SIGNATURE 
 




